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 Report No. 3342  
MEMORANDUM 
 
To: Executive Committee of Faculty Council 
 
From: Dr. Graeme Norval 
 Chair, Undergraduate Curriculum Committee 
 
Date: March 15, 2012 for April 26, 2012 Faculty Council Meeting 
 
Re: Procedure for Granting Transfer Credits 
 
 
REPORT CLASSIFICATION 
This is Minor Policy Matter that will be considered by the Executive Committee for approving and 
forwarding to Faculty Council for information. 
 
BACKGROUND 
This procedure covers the granting of transfer credits for students taking courses on Letters of 
Permission, students entering the Faculty on Advanced Standing and also students taking courses 
through the International Student Exchange program.  All programs are covered by this procedure.  
It is noted that the Faculty of Applied Science and Engineering using a Letter of Permission system 
for many years, as well as offering International Student Exchanges and admitting students on 
Advanced Standings.  This policy is a codification of existing practice. 
 
STRUCTURE 
The Procedure that has been developed is attached. 
 
PROCESS 
The Undergraduate Curriculum Committee is composed of representatives from each program; the 
Vice-Dean, Undergraduate Studies; the Chair, First Year; the Associate Dean, Cross-Disciplinary 
Programs; and the Registrar’s Office. The Committee meets regularly, and reviews changes to the 
curriculum. 
 
PROGRAM 

All programs are involved in these changes, and the impact on students in the various programs has 
been considered. 
 
PROPOSAL/MOTION 
For information.

 

 



 

 

Procedure for Granting Transfer Credits 
 
1.0 General  
 
1.1 There is one framework for the granting of Transfer Credits.  This framework provides 
the consistent set of principles that the Faculty will follow.  Validation of the courses and the 
institution depend on the nature of the course and the institution. 

1.2 In all cases, a minimum of 50% of the courses that a student takes must be completed at 
the University of Toronto. 

1.3 The procedure is the responsibility of the Undergraduate Curriculum Committee.  
Modifications to the procedure are to be proposed to the committee, which will review them, and 
makes recommendations to the Executive Committee, with final approval of changes decided by 
Faculty Council. 

1.4 For the purpose of comparison, a “Full Course” is considered as a course with at least 
two lecture hours each week for a 24-week academic year.  A normal engineering course is a 
“Half Course”, and consists of at least 2 lecture hours (typically 3 lecture and 1 tutorial hours) 
per week for a 12-week term. 

1.5 A program Designated Authority (D.A.) is either the program Undergraduate 
Coordinator or Director or Option Chair, depending on the program. 

1.6 Exchange courses must be “substantially equivalent”, but need not exactly equivalent. 

1.7 Copies of all completed forms are retained in the student’s permanent files in the Office 
of the Registrar. 

 
2.0  Granting of Transfer Credits for Complementary Studies Courses 
 
2.1 Complementary Studies courses include humanities, social sciences, arts, management, 
engineering economics and communications (S3.4.5 of Canadian Engineering Accreditation 
Board Accreditation Criteria and Procedures 2011).  At the University of Toronto, there are two 
sub-categories: Humanities and Social Science (HSS) electives and Complementary Studies 
(CS) electives, and the definition is provided in the Undergraduate Calendar.  Students are 
permitted to take HSS or CS core or electives courses offered at any of the 3 campuses. 

2.2 Students are entitled to take HSS and/or CS core or elective courses at any allowable 
Higher Educational Institution (HEI), following the Letter of Permission or International Student 
Exchange process.  Allowable HEIs include any accredited university in Canada, as well as any 
university with which the University of Toronto has an international exchange agreement.  The 
Letters of Permission must be pre-approved by the program Associate Chair.
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2.3 All requests for course approvals at universities which do not meet the requirements of 
S2.2 must be approved by the Faculty Registrar (or the Assistant Registrar on behalf of the 
Registrar) and the Chair of the Undergraduate Curriculum Committee (or Vice-Chair if the Chair 
is absent). 

2.4 The distinction of whether the course is an HSS or CS will be made at the date of prior 
approval. 

2.5 Course approvals are not restricted to courses that are on the Faculty’s pre-approved list.  
Any course that meets the HSS or CS definition could be approved. 

2.6 Approvals for Advanced Standings transfer credits for HSS and CS courses follows the 
principles of S2.2. 

2.7 Although the Engineering Economics course is a Complementary Studies course, 
approval for course equivalency follows the rules of S4 below. 

 
3.0  Granting of Transfer Credits for Natural Science and Mathematics Courses 
 
3.1 Natural Sciences and Mathematics courses are defined by the Canadian Engineering 
Accreditation Board.  This section relates to courses that are at least 50% NS or MATH content. 

3.2 Students are entitled to take NS and/or Math core or elective courses at any allowable 
Higher Educational Institution (HEI), following the Letter of Permission process or International 
Student Exchange.  Allowable HEIs include any accredited university in Canada, as well as any 
university with which the University of Toronto has an international exchange agreement.  The 
Letters of Permission must be pre-approved approved by the program D.A, who will confirm 
that the course content matches the program’s required course content. 

3.3 All requests for course approvals at universities which do not meet the requirements of 
3.2 must be approved by the Faculty Registrar (or the Assistant Registrar on behalf of the 
Registrar) and the Chair of the Undergraduate Curriculum Committee (or Vice-Chair if the Chair 
is absent). 

3.4 Approvals for Advanced Standings transfer credits for NS and Math courses follow the 
principles of 3.2. 

 
4.0  Granting of Transfer Credits for Engineering Science and Engineering Design 
Courses 
 
4.1 Engineering Science and Engineering Design courses are defined by the Canadian 
Engineering Accreditation Board.  This section relates to courses that are at least 50% ES or ED 
content. 

4.2 Students are entitled to take ES and/or ED core or elective courses at any allowable 
Higher Educational Institution (HEI), following the Letter of Permission process or International 
Student Exchange.  Allowable HEIs include any accredited engineering program in Canada, as 
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well as any university that is accredited by a Washington Accord signatory.  The Letters of 
Permission must be pre-approved approved by the program D.A, who will confirm that the 
course content matches the program’s required course content. 

4.3 All requests for course approvals at universities which do not meet the requirements of 
S4.2 must be approved by the Faculty Registrar and the Vice-Dean – Undergraduate. 

4.4 Approvals for Advanced Standings transfer credits for ES and ED courses follow the 
principles of 4.2, with the exception of APS105/APS106, for which any introductory computer 
programming course would suffice. 

 
5.0 Auditing of AU Credits 
 
5.1 On an annual basis, the Registrar’s Office will generate a list of students on 
International Student Exchange, and the schools they attended.  The licensure status of faculty 
teaching those courses will be obtained primarily through a review of the academic calendar, 
followed by direct contact with the program. 

5.2 For programs at HEIs which are not accredited in accordance with the Washington 
Accord, the licensure status of the faculty instructing in the program will be obtained. 

5.3 All courses taken by Engineering Science students are subject to AU analysis for the 
purpose of individual accreditation. Transfer credits will be assessed as follows:  

  5.3.1 When an equivalent course at the University of Toronto is identified, the AUs of 
the equivalent course at the University of Toronto will be used. Students will be directed to use 
these equivalent courses in completing their tracker by the Engineering Science student 
counselor.  

  5.3.2 When an equivalent course at the University of Toronto is NOT identified, the 
Engineering Science student counselor will instruct the student to provide a full course syllabus 
for AU analysis by a Divisional Senior Lecturer or Associate Chair.  Students will be directed to 
use the assigned values in completing their tracker by the Engineering Science student 
counselor. 

6.0 Special Cases 
 
6.1 First Year courses are not eligible for equivalency under the Letter of Permission or 
International Student Exchange, unless the student is repeating or taking a course to obtain credit 
for a missing requirement. 

6.2 Students entering the Faculty with Advanced Standing are eligible to receive credit for 
the First Year “Engineering Strategies and Practice” courses if they have completed a degree 
program at a HEI, or if they have completed 5 or more HEI full courses for which they do not 
receive transfer credits, and so long as the program contains sufficient communication and 
design content to allow students to bridge any gaps. 
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6.3 It is understood that course availability and timetable limitations may prevent a student 
from taking the pre-approved courses at the other HEI.  It is the responsibility of the student to 
notify the Faculty of Applied Science and Engineering about such issues and to propose 
changes.  All changes to the student’s program need to be approved by the program D.A.; 
students should not be unduly penalized by such unexpected course scheduling problems.  The 
student is responsible for prompt notification. 

6.4 A student’s “Significant Design Experience’ can be taken at other HEIs under the 
following circumstances: 

  6.4.1 By Letter of Permission at an accredited engineering institution in Canada, 

  6.4.2 For individual-projects (thesis or design), at any accredited engineering 
institution in Canada or at an HEI for which the Faculty has an International Exchange 
Agreement, and which is accredited under the Washington Accord, so long as there is co-
supervision of the significant design experience by a University of Toronto professor (who holds 
an engineering license) and the evaluation of the significant design experience is done according 
to the program’s guidelines, and that the student provides a report and makes an oral 
presentation about the experience in the foreign jurisdiction.   



 

Procedure for Granting Transfer Credits Page 5 of 9 
 

Figure 1: A Completed Letter of Permission Form 
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Figure 2: A Completed Transfer Credit/Advanced Standings Form 
 

 
Figure 3: An Example of Course Descriptions to be Attached to Any Form 
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Figure 4: An Example of an International Exchange Pre-approval Form 
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Figure 5: A Second Example of an International Exchange Pre-approval Form 
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